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Elements of Business Writing:
A Guide to Writing Clear,
Concise Letters, Memos,
Reports, Proposals and Other
Business Documents

By Gary Blake, Robert W. Bly

Pearson Education (US), United States, 1992. Paperback. Book
Condition: New. 1st New edition. 208 x 137 mm. Language:
English . Brand New Book. From an interoffice memo to a fifty-
page proposal, this is the definitive guide to business writing.
Anyone who has ever had to write any business document will
find The Elements of Business Writing the single most effective
tool for producing clear, concise, and persuasive prose.
Equally useful to executives and support staff, it shows how to:
write clearly and powerfully; rid writing of jargon and
pompous language; organize material effectively; and avoid
errors in spelling, grammar, and usage.
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Reviews

A whole new e book with a brand new standpoint. I have read through and i also am certain that i am going to
planning to read again yet again later on. I found out this book from my i and dad advised this pdf to learn.
-- Audr ey Lowe I   

It is fantastic and great. It is really simplified but unexpected situations from the 50 % in the ebook. I discovered this
ebook from my dad and i suggested this book to learn.
-- Dr . Luna  Skiles    
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